
 
 

Silicon Valley Community Foundation 

Final Report Guidelines 

 

Silicon Valley Community Foundation wants to learn from you about your progress on the program funded by 

the community foundation.  The following questions are intended to help you capture your experience -- 

experience that can inform your work and our grantmaking as well.  Please be as candid, reflective and 

succinct as possible.  We are equally interested in hearing about your successes as well as your challenges, 

difficulties and even failures. 

 

Your final report is due on «FinalReportDueDate».  Please note that a final report is required by Silicon Valley 

Community Foundation, and that future grant requests will not be considered if a grantee has failed to 

submit a required report. 

 

Please complete the section below, and incorporate the questions into the body of your report.  Return this 

page along with the report to the community foundation as your completed report. 
 

Grantee Name:  «RecipientName» 

Grant Amount:  «GrantAmount» 

 

Person completing this report:  ______________________________________________ 

(Name, Title, Phone) 

 

Purpose of the Grant: 

«Designation» 
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1. Describe the project funded by the community foundation.  What activities were conducted or 

services provided?  Describe the people you served.  How many were there? 

 

2. Assess your organization’s success meeting the goals of the project. 

 

3. Did you face any challenges completing your goals?   

 

4. Please describe the program’s strengths and weaknesses.  Were there any unexpected outcomes, 

positive or otherwise?  What have you learned in the course of this project? 

 

5. What is the future of your project?  Has it ended?  Is it ongoing?  If so, how will it be funded?  Have you 

identified the sources of funding to ensure its continuation? 

 

6. Are there any additional comments or information you would like to add? 

 

7. Other helpful information: 
 

  A detailed income and expense statement for your project that identifies primary sources of 

support, along with a copy of the original project budget you submitted to Silicon Valley Community 

Foundation.  If your actual expenses were different than those anticipated, please explain.  The income and 

expense statement should be consistent with the format of the budget in your original proposal, if applicable. 

 

  Copies of any publicity or press coverage about the project. 

 

  Any supplementary material you believe might interest the community foundation. 

 

 

__________________________________________    _____________________ 

Signature of Executive Director or President    Date 

 

 

Please return report to: grantsadmin@siliconvalleycf.org OR 

     Attn: Grants Administration Unit 

     Silicon Valley Community Foundation 

     2440 West El Camino Real, Suite 300 

     Mountain View, CA  94040-1498 

 
If you have any questions about completing this report, please do not hesitate to contact community 

foundation staff at 650.450.5400. 
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